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How to use import inventory: 
 

1. To import inventory you first have to create and excel file specifying the “item_no, item_name, 
cost, price, tax_rate1, tax_rate2, tax_rate3, department_id”.  Example Below “NO COMMAS 
within item_name row” “the heading has to be lower case letter” 
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2. After you finished your excel sheet you will SAVE AS TYPE, Comma Delimited file. 

 

 
3. After you save the excel file Right Click and Open with “Notepad” 
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4. We will take this file and upload this into sircle.mobi website  
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5. After you click View inventory it should look something like this. Click Save and 
Upload after your done 

 

 


